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WEST BENGAL ESSENTIAL COMMODITIES SUPPLY CORPORATION LTD.

(A Government of West Bengal Undertaking)

TENDER DOCUMENT
Sealed quotation is invited for supply of articles of printing & stationery mentioned below from

bonafide printers/Suppliers/Co-Operative Societies having GST registration as per norms. Terms &
Conditions for participating in the said tender vide memo no ECSClStorel97l2016l310 dated

02.12.2021ure uiro mentioned below. The item wise specification in details (as per specimen copy) to

be collected from the Central Store, General Administration Division, WBECSC Ltd., Ground floor,

Block-B, Khadya Bhawan, 11A, Mirza Ghatib Street, Kolkata 700087). The printing and stationery

articles are to be delivered at above mentioned address.

Stationerv & Printing articles

SI
no. PRINTING ARTICLES

QUANTITY SI
no.

STATIONERY ARTICLES QUANTITY

1 Note Sheet (per ream 500 Pages) 50 reams I ,{4 Paee (Ream) 100 ream

2 Requisition form 20 books 2 FS Paee (Lesalpage) (Ream) 50 ream

J File Cover 7000 pcs J l0*12*2 Computer Paper (in pages) 10000 sheet

4 Letter Head 50 pads 4 10*12*1 Computer Paper (in Pages) 10000 sheet

5 WritineNote Pad 50 pads 5 15*12*2 Computer Paper (in pages) 5000 sheet

6 Envelope - Big 500 pcs 6 15*12*1 Computer Paper (in Pages) 5000 sheet

7 Envelope - Medium 500 pcs 7 White Dista Khata 100 pcs

8 Peon Book 400 pcs 8 Rule Page Dista Khata 100 pcs

9 Cash Book 200 pcs 9 Arch File 100 pcs

10 Money Received Book 100 pcs l0 Slip Pad (Big) 100 pads

11 Debit Voucher 50 pads 11 Pencil (Camel) 20 box

t2 TA & DA Form 200 pcs t2 Eraser & Sharpener (Camel) 20 box

l3 TL & Joinins Form 500 pads l3 Black refill 500 pcs

14 Vehicle Log Book 20 pcs t4 Blue Refill 500 pcs

15 ICDS (M. Oil) Bill (Per pad 100 Pages)
100 pads 15 Red refill 500 pcs

16 ICDS (Rice/Daal) Bill(Per pa4 1lqIgges)_ 100 pads t6 Blue/Black/Red/Green sel pen 500 pcs

11 ICDS Challan Book (Per pad 100 pages) 400 pads l7 Blue Pen 1 000 pcs

18 Resister 100 Paee 20 pcs 18 Ordinary dot pen 1000 pcs

19 Resister 200 paees (Misc. Receipt) 20 pcs 19 Two in One Pen i000 pcs

20 Resister 200 Page 20 pcs 20 Marker Pen 50 pcs

2l Resister 250 pages (Dak DisPatch ) 20 pcs 2l Hishliehter Pen (Lieht Green/Green) 100 pcs

22 Resister 300 Paee 20 pcs 22 Correction pen 100 pcs

23 Resister 325 Page 20 pcs 23 Whitener 100 pcs

24 Resister 400 pages(Cheque issue) 20 pcs 24 Stamp Pad Ink 50 pcs

25 Register (Attendance) 20 pcs 25 Stamp Pad 50 pcs

26 Resister No. 08 20 pcs 26 Celotape - Big 00 pcs

27 RegisterNo. l0 20 pcs 27 Celotape - Small 20U pcs

28 Resister (Receive) 20 pcs 28 Stapler Machine (Big) 50 pcs

29 Register(Rule) 800 pages 20 pcs 29 Stapler l0D Small 50 pcs

30 Resister (Ledger Folio) 20 pcs 30 Small stapler Pin )U boxes

31 Stapler Pin Bie 50 boxes
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Carbon Paper
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I File Tae 
-t-C,r* (ilq"O (Ptt Uottt" sOO'"t) -

10 boxes
J1 100 pcs
32 20 pads
JJ 5000 pcs
34 20 box
35 20 pcs
36 500 bundle
3l 60 bottle
38 20 boxes
39 James cltp -, =- , _' 5 box
40 Paper weight U)er oox zu PeP/

Duster (Cotton)
100 pcs

4l 50 pcs
42 Basket 50 pkts
43 post-it-bancl - .

lostjt-band multi color

StitkY \o=E= =.,= r-^- *; ;=; ;;;,;; ;;"t-'il"i
50 pkts

44 50 pkts
45 05 pcs
46 05 pcs
47 20 pcs
48 10 pcs
49 HP- I 2A Uartrtoge-xcrut

-H 
P - 8 0 2 C art ri q g e 

IeY. :

20 pcs
50 10 pcs
51 HP-8UZ Uanngge l:-crut 20 pcs
5Z HP-8EA Uanrlqge ls! - 10 pcs
53 HP-8EA Ualglltgc nerttt

20 pcs
54 l'vs MSv 4)),\L
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1) InsPection of samPle

Sample

SupplY Schedule

4) Return of articles

5) PaYment

6)

MaybeinspectedatCentralstore'GeneralAdministrationDivision'
Block-B, crorrrro noo. o" *y working day during office hours'

No rate will be considered which are not followed by sample expect

Brand ltem/proprietary item with proper identification on the firm'

It shall strictly be maintained as per order to be issued from this

office failing 
",rri.rr 

lrr. ,upply order will be liable for cancellation.

Articlesnotconfotmingtosize/specificatiorr/samplewillberejected
during delivery ""J 

,rr"il be taken away by the 
^supplier 

instantly

fromtherpor.*ttrned'IfitisnoticedUytt'"StoreIn-charge&
otherofficialthatsupplieditemsarenotmatchingwithourspecimen
the supplie. *ili"; p.nalized for..misleading the corporation. Also

duringContract..,"*irthesupplierviolatestheofficeorderrelated
," t"ppfy then the later is liable to be black listed'

ItwillbemadebythroughNEFT/RTGSagainstsubmissionofbills
in triplicat. utJ"g *itf'" challan copy in original acknowiedging

receipt by the ,to'Z-i"-tftarge' Centrui 'to" 
of the Corporation of the

articles in gooa to"dition uid ulto as per sizelsample'

:EMDofRs.20000/-(Rupeestwentythousandonly)informofDDin
favourofWIJECSCLtd.fromanyScheduleBankpayableatKolkata
ir,o U. deposited by the suppiier with tender document'

EMD

HPIrA Cartridge New



7) Documents

8) Submission

A)

B)

c)
D)

E)

(3)

Self Attested Photocopy qf Valid Trade License regarding

printing & stationerY,

Self Attested Photoc'opy of GST Code Registration Certificate

& last month retum' 
ision Tax certificate'

i"iieo"tted Photocopy of Valid Profer

Self Attest.A pf,oto"ipy of Income tax Return of Financial

i ew 2017 -1 8, 201 8-19, 2019-20' 
-

Self Attested Photoc'Jiy "f 
C*Aentials of Similar Type of

work at Govt. g S*iEovt' department in the Financial Year

2017 -1812018-19t2019-20, - - -
F) Self Attested PhotocoPY ol!A\',
G) Self Attestea ptroiocopy of lank Solvency Certificate'

H) Self au.rt.o ptio;;;#y of Aadhar card of the proprietor if

the supplie, i, u p'oprietorship 
-concern' 

Partnership Deed if

the supplie' ;'-;^p':tt"otf ip Firm and memorandum and

articles of association il the supplier is a company are to be

annexed with the Tender Form'

D Self AttesteO pft"i"*py of the Agency/Firm must have office

in Koikata and proper address p-'oof (i:t'-.Rlttnt Electricity

biil, Recent ilitjinecent Telephone bill, Recent Rent Bill

etc.) is/are to be uPioaded'

Tender in crosed cover/sealed envelope is to be submitted in the

tender box to b. k;;;^;;-iiin*., Bllck-B of the complex of the

affirution at 11A,-liiirza Ghalib Street' Kolkata-700087'

c'5' l'L'2021 from \ C b-c' A'['19) A. Starting date of
receiving bids

B. Closing date of
submission of bids

C. OPening of bids

2, W 'P {t1

10)Thequantitiesaresubjecttoincrease/decreaseaSperrequirementfromtimetotimeandworkorder
wi, be issued to serected bidder(s) accordingly. Rates pr""iJ.a wilr be varid for 01(one) year from

the start date of bid submission

11) If any negrigence related to supply of the items is noticed by the corporation,the agency will be

blacklisted.

12)Ratemustbequotedperitemwisemeasurementunitandthenintotalasper
classification given below :

l, ' lr* " 2021 upto

\i, r 2- . ZOZtat 3 'tJP F-lY

Rate as Per item wlse

measurement unit including
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The conditions of contract, which will govern any contract made, are in accordance with and subject

to:

West Bengal Financial Rules as amended up to date'

west Bengal Delegation of Financial Power Rules, 1977 as amended up to date'

Govt. of west Bengal, Finance Department's NotificationNo' 10500-F dated

19th November2004.

K ORD
SPECIIf-eATION TIME

OPENING OF TENDER:

The offer is comprised of two bids, one is technical bid and other is financial bid'

(a) The technical bid should contain the following:
'i. 

The Notice Inviting the Tender'

ii. The docum"nt, urfu.ntioned vide para 7 
-of 

terms & conditions & appendix-I'

iii. Any other,.it'utt document which the firm wishes to submit'

(b)TheFinancialbidshouldcontainthefoliowingasmentionedparu|2ofterms&conditions:

Either the tenderer oR the person duly authorized by the tenderer alone will be allowed to be present

at the time of opening of the tenders I *g"tl'ti9"' jlt Managing Director reserves the right to reject

any tender without assigning urry ,.uro., ih.r.of and the su*t"tnIUd not be questioned at any period'

whatsoever.

ThetenderreceivingOfficer,onopeningeachtender'willpleparea^statementonthebasisofthe
documents submitted by the tenderers arid ,end the same-to'the chief General Manager, *BECSC

Ltd.

VAI,IDITYOF OF'FER:

The offers made by the tenderers shall be VAL EP
.CE 

UP
,RO TI A

sYEAR WIT,
D BIDD C DINGLY.-he tenderer should not

wttt BE-lssuED
q""t. *Y 

"ther 
date for the validity of the Tenders q""tr"g anY other validitY date are

liable to be summarilY rejected'

rhe Managing Director, wBEcsc rta,::^1:li'if:?:t}":: ffi#X,1fffifJ:ffi:lyriffiT#;Etryf:5ii?#ffi::i",I""u1lJ;il;""nt, irany in.,,.,.a towaris the above items; will be borne

only by the successful tenderer'

GE,NERAL: .,

ffieetingmaybeheldon'.'..t.,..!,l.../,,.(l12-

It is not binding on the part of the Managing Director, wBECSC Limited, to accept the lowest tender

or any tender ura rr" ,"rerves the right-to ieject o, u"."p, all or any tender fully or partly without

assigning uny ,.uron thereof. The Minaglt g'oir..tor arso reserves the right to accept one or more

tenders.

TheManagingDirectoflesefvestherighttorelaxorlv.aiv3oramendanyofthetenderconditionsand
to reject the tender ril"v 

"iirre 
conditi-ons en,merated in the tender conditions are violated'
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Appendix-I

QUESTIONNAIRE ABOUT TENDERER

1. (A)Name of the Firm

(B) GST Code

(C) HSN Code.

Phone no.2. (i) Full address

(ii) Local Address
Phone no.

Contactno.
a

4.

Name of the authorized Person

5.

6.

7.

8.

Whether firm is registered in firm Registration

(in case of PartnershiP firm)

Registered in ComPanY's Act

(in case of ComPanY)

Whether they have registered their

design & trade mark or brand if no then'

Whether they have applied for the same'

whether authorization letter duly authorizing the person

to attend the Tender / Negotiation enclosed'

g. The date of commencement of the firm DD / MM / YYYY

10. Whether they have deposited required earnest money'

If so MRNo. & Date be mentioned'

_,
lvesll *o 

I
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Signature of the Tenderer with capacity

Management reserves the right to either accept or reject any or all the quotation and/or negotiate with

;;;. or more without assigning any reason whatsoever'

ffi,.1,{*
General Manager (GA)

w.B.E,.C-.S.C. Ltd.

(s)


